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r. 'opHo-AnTaiick

06 yreepaxaenun MHCTPYKUHH 0 MOPsiIKe OPraHu3aluu padoThl ¢
oOpamenusiMu rpazkian B Munucreperse punancos PecnyOunkn Anraii

B unensax obecrnieuenuss B MunucrepcrBe ¢guHancos Pecrnydnuku Asraii
eIMHOrO  TOpsijIka paccMOTpeHust oOpauieHui  rpaxaad  Poccuiickoi
Odenepannu, 00beAMHEHWH TrpaxaaH, B TOM 4YHCJIE HOPHIMYECKUX JIHL,
MHOCTPaHHBIX TpaxaaH M Jul 0e3 TIpaXaaHcTBa, B COOTBETCTBHH C
denepanbHbiM  3akoHoM oT 2 Mmas 2006 roma Ne 59-03 «O nopsaxe
paccMoTpeHHUs oOpauleHHi rpaxiaf Poccuiickoi denepaunn»
NPHKAa3bLIBAIO:

l. YTBepauTe npunaraeMyro MHCTPYKUHIO O IOpsSAKe OpraHu3aluH
paboTbl ¢ oOpaueHusiMu rpaxaad B MuuuctepcTBe (GuHaHcoB PecryOiuku
Anraii (nanee - UHcTpykums).

2. Kourponb 3a wucnonHeHuem Hactosiuero Ilpukasa BO3IOKHTL Ha
3amectutens muuuctpa M.B. [psko.

Hcnonusomuii 0653aHHOCTH MUHHCTPA Lo H.K. TabaeBa



o

YTBEPXJIEHA
NpHKa3oM MHHHCTEpCTBa (PUHAHCOB
PecniyGnuku Anrait
oT «id» dempanst 2019 r. Ne S4- /+

HHCTPYKUUA
0 NOpsi/IKe OPraHU3alHK padoThl ¢ 00palIeHHSIMH IFPAKIAH B
Munucreperse punancos Pecnybankn Aaraii

I. O6mue nonoxkenus

I. MHcTpyKkums o mopsjake opraHuzauum paGoThl ¢ oOpalleHUsIMH
rpaxaad B MuHucTepcTBe  (uHaHcoB PecnyGnmuku  Aurai (nanee -
WMHcTpykuus) yctanaBnnBaer TpeGOBaHMA K OpraHM3alli¥ JTMYHOTO npuema
FpaKaaH W pabOThl 10 pacCMOTPeHHIO OOpalleHHi rpakiaH, MOCTYIMBIIUX B
Munncreperso  ¢unancoB Pecny6inku Anraii (nasnee - MunucrepeTBo) B
HCbMEHHO# (popMe uiH B (hopMe IIeKTPOHHOrO JOKYMEHTa, MHMBUYaTbHBIX
M KOJJIEKTHBHBIX (Zajiee — MMCbMEeHHbIe 00palleHHs) M YCTHBIX obpalleH#uii, a
TAKoKe  MPOBEJICHUIO JIMYHOrO mnpuema rpaxaaH Poccuiickoit ®eneparuu,
OObeAMHEHHH TIpakJaH, B TOM uMCle FOPHAMYECKHX JIML, HMHOCTPaHHBIX
rpaXJaH W ML 0e3 rpak1aHCcTBa (Jalee - rpaxk/iaHe).

2. Pabora no paccmoTpennio obparieHuii rpaKJlai M INpOBEAeHHIO
JUYHOTO TpHEMa TIpaXK/laH OpraHW3yeTcss B COOTBETCTBHM ¢ KOHCTHTYLmeid
Poccuiickoit  ®enepaumu, MEXKIYHApOAHbBIMH  joroBopamMu  Poccuiickoii
Denepaunu, ¢eaepanbHbIMH KOHCTHTYLHOHHBIMM 3aKOHAMI, DenepaibHbIM
3aKoHoOM ot 2 mast 2006 rona Ne 59-®3 «O nopsixe paccMoTpeHus oOpaleHui
rpaxan Poccniickot ®enepauun» (nanee - ®enepaibubiii 3ak0H No 59-d3),
WHBIMH  (beiepanbHBIMM  3aKOHAMH, 3aKOHAMHM M HHBIMH HOPMATUBHBIMH
NpaBoBbIMH akTamu PecnyObnuku Anraii, a Takke HacTosLIel Wucrpykimeii.

3. I'paxknane MMEIOT MpaBo OOpaIATBCA K 3aMECTHTENO [Ipencenarens
[IpaButensctBa Pecny6nuku Asnraid, MUHHMCTPY (uHaHcOB Pecniy6nuku Anraii
(nanee — Munucerp) U B MuHMcTEpCTBO:

1) B mucbMeHHOH (opMe (MHAMBHIyaJbHBIE H  KOJJICKTHBHbBIE
oOpaliieHus ), B TOM YHciIe B HOpME 3JIeKTPOHHOTO JIOKYMEHTA;

2) TMYHO (HA TMYHBIX TPUEMaX);

3) yctHo (110 Tenedony).

I1. Ipuem, y4yer u nepBuuHas 06paboTka NHCHMEHHBIX
oOpainenuii rpazaan

4. IlucemenHble oOpallleH|s rpaskiaH, NMOCTyNnUBIIKME B MMHUCTEPCTBO,
nojjekar 00s3aTeIbLHOMY PacCMOTPEHHIO.

[lourtoBelii  agpec s oOpauienuii  rpaxknaa, HanpasJIIEMbIX B
MUCbMEHHON popme: YanTeiHoBa yi., A. 24, "'opHo-AnTaiick r., 649000.
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AJipec 3J1eKTPOHHOI MOuTh! A 0OpallleHHi I'pak]aH, HarpaB/seMbIX B
dopme 371IeKTPOHHOTO 10KyMeHTa: ava@minfin.gorny.ru.

Tenedon (388-22) 2-26-21.

5. PaccmoTrpenue oOpallueHMH rpaxaaH ABISETCS  JIOJDKHOCTHOH
00513aHHOCTBI0O MUHHCTpPA, TIEPBOT0 3aMeCTUTEIs, 3aMECTHTEIEH MUHUCTPA HITH
Mo WX MUCbMEHHOMY MOPYYEHHUIO - JPYTHUX JOJKHOCTHBIX JIMIl B Mpejesax Hx
KOMITETeHLIMH.

6. Paboty ¢ nucbMeHHBIMH OOpallEeHHsIMH Tpak/]aH, MOCTYNHUBIIMMH B
MHHHCTEPCTBO OpraHu3yeT aJMHHMCTPAaTHBHO-(PMHAHCOBBIM otxaen. llpuem,
y4eT ¥ NepBHUHYI0 00paboTKy NMocTynUBIIMX B MHHHUCTEPCTBO OCYLIECTBIIAET
aIMUHUCTPATHBHO-(PUHAHCOBBIN OT/EI.

7. I'paxpaHuH B CBOEM [TMCbMEHHOM OOpalleHHH B 005A3aTeIbHOM
nopsiake ykaspiBaeT MO0 MuHucTepcTBo, MO0 (aMHIIMIO, UMS, OTYECTBO
JIOJUKHOCTHOrO Jnulia MuHucTepeTBa, 1MO0 JIOMKHOCTH COOTBETCTBYIOLLETO
JOJPKHOCTHOTO JIM1IA, @ TaKkKe CBOM (PaMUIIMIO, UMSl, OTYECTBO (MPHU HATUYMH),
MOYTOBBIM ajapec, MO KOTOPOMY JIOJUKHbI ObIThb HamnpasleHbl OTBET,
yBeJOMJIEHHE O [epeajapecaly oOpallleHus, M3jaraer CyThb MpeLloKeHHs,
3asBJIEHUsT MM KajnoObl, CTaBUT JMYHYH MOANMCL M Jjaary. B cayuae
HeoOXO/IUMOCTH B MOATBEPK/IEHUE CBOMX [0BOJOB IPaKJaHWH Mpuaraer K
MUCbMEHHOMY OOpallleHHIO JOKYMEHTBI U MaTepHUalbl IM00 UX KOTHH.

B ofOpamenun B (dopme 3JIeKTPOHHOTO JOKYMEHTa TIpakJaHUH B
00s3aTeIbHOM MOpsiIKe YKa3bIBaeT CBOM (aMHIMIO, HMMS, OTYECTBO (MpH
HaJIM4YMK), aJpec IJIeKTPOHHOM [MO4YThl, MO KOTOPOMY JOJDKHBI OBITh
HarpaBJieHbl OTBET, YBeJOMJeHHEe O Mepeajapecauuu obOpaiuenus. ['paxkaanun
BIIpaBe IMPUIIOKHUTH K TakoMy oOpalleHu0 HeoOXOAWMble JOKYMEHTHI U
MaTepuallbl B 2JIeKTPOHHOH (opMe.

8. Ilpy nonyyeHWH NUCBMEHHBIX OOpALIEHHUI Tpa)KaaH MPOBEPSAIOTCS
yctaHoBleHHble cratbell 7 @enepanbHoro 3akoHa Ne 59-D3  pekBU3WTHI
oOpallleHusl, HAJTMUKUE YKa3aHHBIX aBTOPOM BJIOKEHHUH W MTPUIIOKEHHIA.

9. Ilpu paccmorpenun (oOpaboTke) oOpallleHUH He [I0MycKaeTcs
pasriialleHde CBeJeHWH, coaep:Kaluxcs B oOpalleHHH, a TaKke CBeIeHHUH,
KacalolMXCcsd 4YacTHOM KW3HM rpaxnaaH, ©0e3 ux coriacus. He dasnsercs
pasriiallleHueM CBeIEHMH, cojJepkaluxcs B oOpallleHWH, HanpaBleHue
NUCbMEHHOTr0 OOpalleHHus B TOCYAapCTBEHHBIH OpraH, OpraH MeCTHOIO
caMOyMpaBlI€HHs] WU JOJDKHOCTHOMY JIMILY, B KOMIIETEHLIMIO KOTOPBIX BXOJHUT
pellleHHe MOCTaBIeHHbIX B 00pallleHuH BOIIPOCOB.

Otka3z B paccMOTpeHHH oOOpallleHWi rpaxaaH, cojepialluX BOIPOCHI,
pa3pellieHHe KOTOPBIX BXOJWT B KOMIeTeHUHIO MuHuctpa U MuHHCTEpCTBa
HEJIONYCTHM, 3a MCK/IIOYEHHEeM CJydaeB, IpeJlyCMOTPEHHBIX HACTOSALIEH
HUucTpyKkumei.

10. PaccMoTtpenue oOpauleHUi rpaxaaH MOMKET IPOU3BOAUTLCSA C
BBIE3/IOM Ha MECTO 110 OT/JIeJIbHOMY Nopy4yeHHuI0 MuHucTpa.

11. TTuceMeHHble OOpallleHus rpax/iaH, cojep:Kallue B aJApecHOHW 4YacTH
oOpauieHust nometky «JIuuHO», paccMaTpuBalOTCs Ha OOIIMX OCHOBaHHSAX B
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COOTBETCTBHMHM ¢ HacTosed UHcTpykinei.
II1. PerucTpaunsi nucbMeHHbIX 00paeHuii

12. TlucemeHnHoe oOpallieHHe MOIEKHT 00S3aTENBHOM perucTpaumvm B
TEUCHHE TPEX JHEH CO JHS MOCTYIUIEHHS B aJAMMHHUCTPATHBHO-(DMHAHCOBBI
oraen. Perucrtpaums oOpaieHuil NpoM3BOANTCS B CHCTEME 3JIEKTPOHHOTO
nokymenroodopora COJL «IEJIO» (nasnee - cuctema «JIEJIO»).

13. Ilpu perucTpanuu mHCbMEHHBIX OOpaILCHMI] onpenensercss ux
TEMaTH4eCKash  MPHHAICKHOCTb.  AJIMHHHCTPATHBHO-(DMHAHCOBBIH  OT/IE
Hanpapjser odpauleHne MHUHUCTPY ISl BHECEHMS PE30JTIOLHH HarnpasJleHUs
AOJDKHOCTHBIM - JTHL@M, K KOMIETEHLUHMH KOTOPBIX OTHOCHTCS pelleHHe
MOCTaBJIEHHBIX B 00palleHHH BOIPOCOB:

1) mepBoMy 3amMecTHTeNIO MUHHCTpA;

2) 3aMeCTHTESIM MUHHCTpA.

14. 3Banpeiiaercs HampaBisTh KanoGbl IpakiaH Ha paccMOTpeHue
AOJDKHOCTHOMY  JIMLy, pelleHue WM JeiictBue (GesneiicTBHe) KOTOpbBIX
oOxanmyercs. B ciyyae ecim B COOTBETCTBHM ¢ 3aMpeToM HEBO3MOKHO
Harpas/eHHe KanoObl Ha PaCCMOTPEHHE JIOJKHOCTHOMY JIHILY, B KOMIIETEHIHIO
KOTOPBIX BXOJMT PCLICHHE [OCTaBICHHBIX B OOpallleHHMH BOMpPOCOB, Kanoda
BO3BpAlllaeTCsi  IpakIaHWHY C pasbsACHEHHMEM ero rMpaBa 06KaloBaTh
COOTBETCTBYIOLINE pELICHHE WIIM JercTBHe (Oe3aeiicTBHE) B yCTAHOBICHHOM
MOpsiZIKE B CY/I.

I5. Ha kaxnoe noctymusiiee nuchMeHHoe oGpalleHHe 3amosHseTcs
AHHOTALMA K THCbMEHHOMY OOpallEHHIO COTJIACHO mNpuiokeHHio Ne 1 i
HacTosed MHcTpykium.

[To Gase nanHbIX mpoBepsieTcss Ha TMOBTOPHOCTH HAJTHYME MUCHMEHHBIX
oOpauleHuii 3a /Ba NpeibIAylIMX rofa W B TeYeHHe TeKyuiero roga. llpu
HAJTMYHH IaHHBIX J1€J1a€TCs OTMETKA B aHHOTALMK K [THCbMEHHOMY 0OpalleH IO
0 TOM, Ky/J1a oOpaiiaics rpakJIaHiH paHee.

16. IlToBTOpHBIMH OOpalllEHHUSIMI  SIBIISIIOTCS NpeUIOKEHHUs, 3asBJICHHS,
KanoObl, MOCTYNMUBLIKE OT OJHOrO W TOrO K€ JMIA MO OJIHOMY W TOMY ke
Bonpocy. O6palueHHs OTHOrO | TOro JKe rpakIaHNHA, TOCTYNAIOLINE B TeYeHHe
KaJIeHZapHOTro roJla, PerucTpUPYIOTCs M0/ OTHHM HOMEPOM.

MHOTOKpaTHBIMU SBISIOTCS OOpAIEH s, MOCTYTHBIIHE TpH U Oosee pa3
110 OTHOMY M TOMY JK€ BONpPOCY, Ha KOTOPBIH aBTOpPY AaHbl HCYEPNbIBAIOLIHE
OTBETHI.

Ecin obpawenne noanucano nsymss u Gosee aBTOpaMH, oOpalleHHe
SBJISIETCS KOJJIEKTUBHBIM,

7. llpn  peructpaumn B  cucreme «JIEJIO»  3amonmmsercs
PErMCTPALIMOHHAS KapTO4Ka COrJliacHO npuloxkeHuro No 2 k pacrosiei
WHcTpyKumum, B KOTOPYIo 3aHOCHTCS MHGOPMALIUS O [IOCTYIHBLIEM oOpalieH1H:

1) nara noctynuieHus o6paiieHus;

2) damunus, uMs, 0TYECTBO (rocjeaHee - NpU HAJIMYWHU) I'pakJaHWHa.



[Ipy pervcTpauMu KOJUIEKTUBHBIX [MCbMEHHBIX OOpallleHui rpaxiaaH B
PEerMCTpallMOHHYIO KapTOUYKy 3aHOCHTCS repBas (Gamuiius B CIHMCKE aBTOPOB
MMMCbMa WUJIM JIMLA, YITOJTHOMOYEHHOr0 Ha MoJiydeHUe OTBeTa;

3) no4TOBBIN aapec WK aapec JEKTPOHHOMH MOYTHI;

4) Tema obpalleHus;

5) cytb obpanieHus;

6) 10JI’KHOCTHOE JIMIO, OTBETCTBEHHOE 32 pAaCCMOTpPEHHE 0OpalleHusl.

Ecin nuceMenHoe oOpaiieHue noctynuiao B (opMe 3JIeKTPOHHOrO
JIOKyMEHTa, TO OHO paccMaTpUBaeTcs Ha OOLIMX OCHOBAHHUAX B COOTBETCTBHH C
HacToslled MHCTpyKLIMeH.

18. TlucemenHoe obpallieHHe, coaepiKalllee BOMPOCHI, pelieHHe KOTOPbIX
He BXOJMT B KOMIETEHUHI0O MMUHHMCTEpPCTBA, HANpaBlseTcss B TEYEHHE CEMHM
JHEH CO JIHS PerucTpaldd B COOTBETCTBYIOIUMI roCy1apCTBEHHbINH OpraH HIIH
COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMIly, B KOMIETEHLUIO KOTOPBIX BXOIWT
pellieHHe IOCTABJIEHHBIX B  OOpallleHMH BOIPOCOB, C  YBEIOMJIEHHEM
rpakJIaHuHa, HarpaBUBLIEro oOpalleHue, O repeajpecalii o0palleHHs.

B cnyyae ecnu pellleHMe MOCTaBIEHHBIX B IMHCBMEHHOM OOpallleHUH
BOIPOCOB OTHOCHUTCS K KOMIIETEHLIMH HECKOJIbKUX HMCIIOTHHMTEIbHBIX OpPraHoB
rocynapctBeHHoH — BiaactH  Pecnybnuku  AnTail, opraHoB = MecCTHOro
camoynpasienus B PecnyOnuke Antail, MIM AOKHOCTHBIX JIMIL, KOITHS
oOpalieHdss B Te4yeHMe MATH JHEH CcO [HSA pEerucTpalud HamnpapjiseTcs B
COOTBETCTBYIOIIME  HCIIOJIHUTE]bHbIE OpraHbl TIOCYJapCTBEHHOW BIIACTH
PecnyOinku Antaii, opranel MecTHOTO caMmoynpasiieHus B Pecriybiuke Antaii
HJIH COOTBETCTBYIOILIMM J0DKHOCTHBIM JIMLIAM.

[lucbmennoe oOpauenne, cozepxkaiiee wuHboOpManuio o  (dakTax
BO3MOXHBIX HapylIeHHH 3akoHojaresnbcTBa Poccuiickoil Menepaunu B chepe
MHIpalliM, HampaBiseTcss B Te4YeHHe IITH JHeH CcO JIHS perucTpaluud B
TEPPUTOPHANIbHBIH OpraH (eaepaJibHOr0 OpraHa HMCIOJHHUTEILHON BIACTH,
OCYILECTBIISAIOIIErO MPaBONPUMEHUTENIbHBIE (QYHKUHH, QYHKLHH 110 KOHTPOJIIO,
HaJ30py M OKa3aHUI TIOCYIAapCTBEHHBIX Ycayr B cdepe Murpauuu c
yBeJIOMJICHHEM T'paXK/laHWHa, HallpaBHBILIEro o0dpalleHue, o nepeaapecalil ero
obOpallieHus.

19. Ecmn nucemenHoe oOpaieHue rpaxIaHWHAa [OCTYIHIO W3
Anmunuctpauuu  Ilpesunenta Poccuiickoit  @enepanuu, [lpaButenscTsa
Poccuiickoit  ®enepaunu, Cosera ®enepaunn Depepansioro CobGpaHus
Poccuiickoii ®enepaunn, I'ocynapcrsenHoi Iymbr ®enepansroro CobpaHus
Poccuiickoii  ®enepaunu, IlpaButenbctBa PecnyGnuku  Anrtail, HHbBIX
roCyJ1apCTBEHHbIX OpPraHoB, a TaKkKe /eNyTaTOB BCEX YPOBHEH, K KOTOPBIM
NpujlaraloTCs MuchbMa rpakaaH WIM B KOTOPBIX HAET peub 00 oOpallieHusx
rpakJiaH B PErHCTPALHOHHON KapTOUYKe yKa3blBA€TCsl COOTBETCTBYIOILUI OpraH
WM JIeNyTar.

20. Ha mnepBoii cTpaHHlle MHCbMEHHOrO OOpallleHHs TpakIaHHHA B
NpaBoM  HHXHEM yriy (WiM Ha CcBOOOJHOM 110JIe) MPOCTaBISETCS
pPErucTpPallMOHHBIH LITAMII, TJ€ yKa3blBaeTCsi jaTa PerucTpallid ¥ BXOJSIIHIi



HOMep.

IV. IlopsiioK H CPOKH paccMOTPEHHS NMHCbMEHHbIX 00palleHHH,
OpPraHH3alHs KOHTPOJIS 32 HX PAacCMOTPeHHEM

21. TlucbMeHHble oOpalleHusi, NOCTYNUBIIHE B MMHHUCTEPCTBO H
OTHOCSIIHECS K KOMIeTeHUMH MuHucTpa, cornacHo PesiepalbHOMY 3aKoHY No
59-®3 paccmarpuBatotcss B TedeHue 30 JHel co JQHS WX perucTpalyH, 3a
MCKJIIOYEHHEM  MHMCBbMEHHBIX OOpallleHHH, MOCTYNMBIUUX MUHUCTPY H
cojepkalliX  HHpopmauuio 0  (aKTax  BO3SMOXKHBIX  HapyleHHH
3akoHozarenbcTBa Poccuiickoil ®enepaunn B cdepe MHUrpalnuu, KOTOpble
paccMmarpuBaroTes B TedeHue 20 qHel co IHS UX perucTpariu.

22. PyKoBOAMTENH CTPYKTYPHBIX TMojpa3zieneHuii MHHHUCTepCTBa, B
COOTBETCTBHHM C (e/iepalibHbIM 3aKOHO/AATEJIbCTBOM M 3aKOHOATelbCTBOM
Pecnybimkn Anrait B mpenenax cBoei KOMIETEHLMH, MPHUHHMAIOT Mepbl 110
paspellieHr0  TMOCTaBJI€HHbIX B OOpallleHHH  BOMNPOCOB,  OPraHU3yloT
BCECTOPOHHEE H3Y4YEeHHE BONPOCOB, 3aNpallMBaOT, B TOM YHCJIE B 3JIeKTPOHHOM
¢opme, JOKyMeHTBI M MaTepHalbl B APYTHX TOCYIapCTBEHHBIX OpraHax,
OpraHax MeCTHOTO CaMOYTIPABJIEHHs W Y MHBIX JOJKHOCTHBIX JIMLL, TIPUBJIEKAIOT
3KCIIEPTOB, OPraHU3YIOT BbI€3/l HA MECTO.

Eciu Bompockl, nocrapieHHble B MUCEMEHHOM OOpallleHHH, He BXOJAT B
KOMIETeHLIM0 MunucTepeTBa, TO oOpallleHHe B TeuyeHHe ABYX JHel
BO3BpAIIAETCs B aJIMUHUCTPATHBHO-(DMHAHCOBBIA OT/JE) C CONPOBOAMTEIBLHBLIM
MUCBMOM 33 TOANMHUCHIO MuHHCTPa © HeoOXOAMMOCTH Mepeaapecalliy
oOpalleHus.

23. Ilpu paccMoTpeHHH OOpallleH i rpakkaaHe UMEIOT IPaBo:;

1) mnpeacTaBnsTh OMOJHHUTENbHBIE JOKYMEHTBHI M MaTepualbl JIMOO
obpawathes ¢ npoch0oi 00 MX HCTpeOOBaHUH, B TOM YHUCIE B 3JEKTPOHHOM
dopme;

2) 3HAaKOMMTBCS C JIOKYMEHTAaMHM M MaTepuajaMH, KacalolLUMHUCH
pacCMOTpeHHMsi OOpallleHMs, ecld ITO He 3arpardBaeT IpaBa, CBOOOIBI H
3aKOHHbIE HWHTEpeChl JPYrMX JIMIl M €C/IM B YKa3aHHBIX JIOKyYMEHTax M
MaTepuaiax He COJIEPIKaTCs CBEJEHHUS, COCTABIISIIOIIME IOCYIaPCTBEHHYIO WU
MHYIO OXPaHsieMylo (efiepalbHbIM 3aKOHOM TaiHY;

3) mnonyuyaTh THUCBMEHHbIH OTBET MO CYIIECTBY [IOCTABJIEHHbIX B
oOpallleHHH BOMNPOCOB, 3a MCKJIIOYEHHWEM Clly4yaeB, yKa3aHHbIX B craThe |1
MenepanpHoro 3akoHa Ne 59-@3, a B ciyyae, NpeyCMOTPEHHOM 4acThio 5.1
cratbu 11 ®DenepanbhHoro 3akona Ne 59-d3, Ha ocHOBaHMHM OOpallleHHs C
Mpock0OKM © €ro npeiocTaBlIeHWH, YyBEJOMJIEHHE O Iepeajpecalinu
MUCBMEHHOro oOpallleHus B TOCYJapCTBEHHBIH OpraH, opraH MECTHOIO
CaMOYIpaBJIEHHs WIIH JIOJDKHOCTHOMY JIMLY, B KOMIETEHLHIO KOTOPBIX BXOAMT
pelleHHe MOCTaBIEeHHbIX B 00pallleHHH BOMIPOCOB;
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4) obparuartbes ¢ Kalo00H Ha MPUHATOE MO 00PAIIEHHIO PellieHHe UK Ha
nedicreue  (OeszeiicTBMe) B CBA3M € pacCMOTpeHHEM oOpalleHHs B
aJIMHHUCTPaTUBHOM M (MiM) cyaeOHOM TMoOpsiike B COOTBETCTBHH C
3aKoHoaTebeTBOM Pocculickoi @enepanuu;

5) ofpamarbcsi ¢ 3asBIEHHEM O [PEKpalleHHH PacCMOTPEHHUS
obparenusi.

24. B HCKIIOYHMTENBHBIX CllyyasX, a TakKe B ClydasX HarpaBlieHHs
3aripoca B MUHHMCTEPCTBO MJIM  JIOJUKHOCTHOMY JIMLY MUHMCTp, mepBbiid
3aMEeCTUTE/Ib MUHUCTPA, 3aMECTUTEIM MMUHHUCTpPA, JIMOO YIOJIHOMOYEHHBIE UMM
Ha TO JIMLIAa BIIpaBe MPO/UIMThL CPOK PacCMOTpeHHUs oOpalleHus He Oosiee yeM Ha
30 nHel, yBeJOMHB O NPOJUIGHHMHM CpPOKa PACCMOTPEHHSl IpaXkIaHHHA,
HamnpaBHBLIEro odpalleHue.

25. Obpauuenus, KoTopble ObUM HarpaBieHbl MUHHCTPY BO3BpAILAIOTCS
B aIMHHHCTPAaTUBHO-(DUHAHCOBBIH OTJAEN Ui 3aHECEHHS €ro pe3ooLHU B
PerucTpallMOHHYIO0 KapTOYKy MMHCEM TpaK[aaH M INepelaroTcsi UCIIOJIHUTENSAM B
COOTBETCTBHH C pe3oiolueii. Eciin B pe3ooly yKazaHbl HECKOJIBKO (hamumii
MCTIOJTHUTENIeH, TO OPUIHHA O0pallleH s NepeaaeTcs A0IKHOCTHOMY JIHILY, Ybs
(pamuIIHs 3HAYMTCS MEPBOH, @ OCTANBHBIM HANPABIISIOTCS KOMUU 0OpalleHus.

26. KoHTponb 3a CBOEBpPeMEHHBIM, OOBEKTHBHBIM M  [OJIHBIM
paccMoTpeHHeM  oOpallleHWil  rpaaaH  OCYILECTB/ISIIOT  OTBETCTBEHHbIE
JAOJKHOCTHBIE JIMLA, B COOTBETCTBMM ¢ pesoitouued Muuuctpa, nubo iuua
HCIIOHSIOLIEr0 00a3aHHOCTH MuHUCTpa. MUHHCTP THGO JIMIIO MCTIONHSIOLIEe
00513aHHOCTH MHHHUCTpa, MOAMKUCHIBAET OTBEThl HA OOpALUEHMs TpaxaaH M
MPUHUMAIOT PELLEHUs O CHATHU UX C KOHTPOJIS.

OGpaiuenus rpakian ¢ pesosoleii MHHHCTPa CHUMAIOTCS ¢ KOHTPOJIS
WM TpOMANIEBACTCS CPOK HX PacCMOTPeHHMss MHUHHMCTPOM, a TakXkKe MepBbIM
3aMECTUTEJIEM MUHHUCTPA, 110 COIIaCOBAHUIO ¢ MHUHHUCTPOM.

27. Paccmotpenne oOpariuenuit 1 3anpocos 4ieHoB Coseta Mexepanni
DenepalibHOrO CobGpanus Poccuiickoi Qe nepanuu, JIeNyTaToB
['ocynapcrennoit [lymer ®enepansroro Cobpanus Poccuiickoit ®eneparnu,
MPEJCTaBUTE/IBHOTO OpraHa MYHHUIMIANIbHOTO oO0pa3oBaHus B PecnyOiuke
AnTai, K KOTOPbIM MpPHUIOKEHbl OOpalleHusi Tpak/aaH, OCYLIECTBISETCS C
YCTaHOBJIEHHEM KOHTPOJIbHBIX CPOKOB PAacCMOTPEHHS W OTBETOB JEMyTaTy W
3asiBUTEJIIO B COOTBETCTBHH ¢ DenepanbHbIM 3ak0HOM OT 8 Mast 1994 rona Ne 3-
®3 «O craryce wunena Cosera @exmepauuu W cTaTyce jemyTaTta
['ocynapcrsennoii Jlymbl @enepansioro Cobpanus Poccuiickoit ®enepannmy,
®enepanbHbIM 3aKOHOM, 3akoHoM PecryGnuku Anraii ot 19 okta6ps 2011 roza
Ne 69-P3 «O craryce nenyrara Pecny6auku Anrait».

OtBeT Ha 3anpoc MOAMMCHIBACTCS TeM JOKHOCTHBIM JIMIIOM, KOTOPOMY
HarpasJIeH 3a1poc, MO0 JIULOM, BPEMEHHO MCIOIHSIOIMM €ro 0053aHHOCTH.

28. OcHoBaHHeM Julsi CHATHS OOpallleHHss ¢ KOHTPOMS SBJISeTCS
HarpasjieHHe MHUCbMEHHOIO OTBETa TIpaXKJaHWHY Ha [1OCTABJIIEHHLIE B €ro
oOpaluieH1H BONpPOCHI.

29. OrtBer Ha o0paiieHde HanpasiasieTcsi B (OpMe 3JIEKTPOHHOIO



JOKYMEHTa [0 aJpecy OJJIeKTPOHHON TMO4YThbl, YKa3aHHOMY B OOpalleHuH,
noctynusiieM B MUHHCTEPCTBO B (JOpME 3JIEKTPOHHOIO JOKyMEHTa, W B
MUCbMEHHOH (opMe 1o [oYTOBOMY ajpecy, YyKazaHHOMY B obpallieHun,
nocTynusiueM B MuHucTepcTBO B mnuchbMeHHOH (opme. Kpome Ttoro, Ha
noctynusuee B MHUHHCTEPCTBO oOpallleHHe, Ccozepikalllee MpeioKeHue,
3asBJIEHHE MIIM kKano0y, KOTOpble 3aTparMBalOT HHTEPEChl HEOIpeIeeHHOro
Kpyra JIMll, B 4aCTHOCTH Ha oOpalleHue, B KOTOpPOM oOxaiyeTcs cyjaeOHoe
pelieHHe, BbIHECEHHOE B OTHOLLUEHHWW HEONpPE/e/ICHHOIo Kpyra JIMIl, OTBET, B
TOM YHCIIE C Pa3bsiCHEHUEM MOopsiiKa 00kanoBaHus cyaeOHOro peleHus, MOKeT
ObITh pa3MelleH Ha opHUIMAIbHOM caiiTe MuHHMCTEpCTBA B MH(DOPMALHOHHO-
TeJIEKOMMYHHUKaLIHOHHOMU ceTn «MHTepHeT.

V. ®opmupoBaHue e ¢ 00palleHHSIMH I'pakIaH

30. TlucemenHble oOpalleHusi rpaxaaH BMecTe C MaTepHalaMH I10
pe3yibTaraM HMX PacCMOTPEHHUSl [0C/Ie CHSATHUS C KOHTPOJS TMepenalTcs B
a/IMMHHCTPAaTUBHO-(UHAHCOBBIN OT/1eJ /15t HGOPMUPOBAHUS JIEl.

31. B nanky «/leno» BKIabIBalOTCS:

1) MOAMTMHHUK TUCbMEHHOrO OOpalleHUsi MK KOMUS IMHUCHMEHHOIO
oOpaleHus (ec/IM OHO [M0/JIeKal0 BO3BPATY B BIIECTOSIIYIO HHCTAHIIMIO JTHOO
HanpaBJIEHO J1 pACCMOTPEHHS B APYTYI0 MHCTAHIIUIO);

2) aHHOTaLMA K MUCbMEHHOMY 00pallleHHUIO;

3) pe3oatouus JOJAKHOCTHOrO JHUIla TUO0 YIIOJTHOMOYEHHOIO Ha TO JIMLA;

4) xomus yBeJOMIIEHHs 3asBUTe]s O Tepeaavye ero obpallleHHs Ha
paccMOTpEHHUE;

5) NUCBMO O MPOJUIEHWH PAacCMOTpeHUs: OOpallleHus!, eCli PacCMOTpEHHE
MPOJIEBAJIOCH, C YBE/IOMJIEHHEM IpakJ1aHUHA, HallpaBUBLLIEro o0palieHue;

6) Komusi OTBeTa 3asBUTENI0 [0 pe3ysibTaTaM pPAacCMOTPEHUS €ero
oOpalueHusl.

32. CuaTble ¢ KOHTpOJs oOpalleHHs rpakiaaH, ohopMIeHHbIE B JeJa,
XpaHATCS B a/IMMHUCTPAaTUBHO-(MHAHCOBOM OT/ieJile B COOTBETCTBHH C
HOMEHKJIaTYpoi. Jlesia ¢ HCTEKIIMM CPOKOM XpaHEeHHsl yHUUTOXKAIOTCS 110 aKTy.

VI. JInunblil npuem rpaxiaH

33. Jluusbli npueM rpaxaaH B MHHHUCTEpPCTBE MPOBOAMTCS B
COOTBETCTBUH C rpaMKOM MpHeMa rpa/iaH, yTBEepP/KIAEHHBIM MHHHUCTPOM.

34. JInuHbli NpUeM rpakiaH NMpoBOISAT:

1) Munuctp;

2) nepBblit 3aMeCTUTENIb MUHUCTPA;

3) 3aMecTUTEeIH MUHHUCTpA.

35. 3anuch rpaxkiaH Ha JMYHBIA NpUeM K MUHHUCTPY OCYILECTBISET
a/IMHHMCTPAaTUBHO-(DMHAHCOBBIH OT/EN B KypHAalle 3alicH Ha JIMUHBIA MpUeM
no gopme cornacHo npuiokeHuto No 3 k Hactosieid MHCTpyKIHH.
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36. AJIMMHMCTPaTHBHO-(DMHAHCOBBIA OT/EN BIPaBe YTOYHHTH MOTHBBI
oOpallleHHsl M CYLIECTBO BONPOCA, a TaK)Ke O3HAKOMHMTLCA C JOKYMEHTaMH,
MOATBEPKAAIOLIMMH 00CTOATENLCTBA, H3NI0KEHHbIE B 00pallleHHH rpaxK1aH1Ha,
KOTOpbIE NPUOOLIAIOTCS K MaTepHanam st 10kiaza MUHHCTDY.

B ciydae ecin B o6pallieHnn cozepikarcsi BONPOCHI, pelieHHe KOTOPBIX
HE BXOIMT B KOMNETEHLHI0O MHHHMCTpa, rpakJaHuHy JaeTcsi pas3bsACHEHHE, B
KaKoH OpraH WM K KakoMy J0JDKHOCTHOMY JIMLLYy M B KAaKOM MOpSAKE emy
cieayer oOpaTHUThCS.

37. llepBplii 3aMecTHTENlb MHHHCTpPA, 3aMeCTUTEIH MHHHCTpa, BeIyT
JIMYHBIA [IPHEM IPak/iaH B e/IMHBI JeHb preMa 6e3 rpeBapHTeNbHOI 3amucHu
B MMOPSA/IKE OYEPEAHOCTH B CBOMX CITyKeOHbIX MoMelieHusx (Kkabunerax).

38. Ilpu 1MYHOM mpHeMe Tpa¥JaHWH TPeAbSBISET JIOKYMEHT,
YIOCTOBEPSAIOLIHHA ero JTUYHOCTD.

39. B ciyyae HEBO3MOXKHOCTH IPOBE/AEHHS JIMYHOTO TpHEeMa rpax/iaH B
CBA3M C OOJIE3HBIO, OTMYCKOM, KOMAaHAMPOBKOH, MepBbIi 3aMeCTHTEb
MUHHUCTPA, 3aMECTUTEJIM MHHHCTPA, CBOEBPEMEHHO Co00alT 06 3ToM
pabOTHHKY aIMMHHCTPATHBHO-(DHHAHCOBOTO OT/IeNa, KOTOPbIii npeaynpexaaeT
rpaiaH.

3anpelaercsi nepenopy4eHHe NPOBEACHUS JTHYHOTO npHeMa rpax/aH
JIMllaM, HE UMEROIIMM Ha TO MOJHOMOYMH.

40. IlepBblii 3amMecTHTeNb MHHHMCTpPA, 3aMECTHTEINH MHHHUCTpPA, MpH
HEOOXOIMMOCTH MPOBOAAT BbIE3JHbIE MPUEMBI I'PAKIAH B MYHHLHIATbHBIX
obpaszoBanusix B PecnyGmuke Anraii, TpyJOBBIX KOJIEKTHBAX, OGIIECTBEHHBIX
OpraHM3alusX.

41. B sieHb npoBeieHUst IMYHOTO NpUEMa rpask/aH MunucTpom paboTHHK
aJIMHHUCTPATHBHO-(DUHAHCOBOrO OT/IEIa 3aMOJHAET KAPTOYKH JTHYHOIO npuema
rpaxiaH no ¢opme coriacHo npusioxenuto Ne 4 K HacTosIeH HMuctpykuuu u
3aHOCHT PErMCTPAaLMOHHbIE IaHHbIe B cUcTeMy «J{EJIO».

I[Ipu nposenenun 1MYHOrO mpHeMa rpakaaH MepPBBIM 3aMeCTHTENEeM
MHHHCTpA, 3aMECTHTENIAMH MHHHCTPA, KapTOUKH JIMYHOrO MpHeMa IpaaaH
3aMOJHAIOTCA PadOTHUKAMH, OTBETCTBEHHBIMH 3a OPraHM3aLMIO MPOBEICHHS
JIMYHOrO MNpHEMa rpaxiaH, HENOCPEACTBEHHO Mepel JIMYHBIM I[PHEeMOM W
AlanHble 3aHocsTes B cucremy «JIEJIO» B sieHb npoBeaenus nuuHOro npuema
rpax/iaH.

42. Henocpe/CTBeHHO Tepes JIMYHBIM MPHEMOM rpakJ1aH TMPOBOJAMTCS
HeoOX0IMMas OpraHM3alHOHHO-TEXHUYECKas MOAr0OTOBKA:

I) coznanne koMpOPTHBIX yCIOBHI 1718 rpak1aH, 0KUAAOLIIX rpuema;

2) perucTpauus rpaxiaH.

PaboTHUK aMMHHMCTPATHBHO-()MHAHCOBOTO OTHENa, OTBEYalolMil 3a
OpraHM3allMio  JIMYHOTO NpHeMa, KOHCYJIbTHPYeT TIpakJaH o MopsjKe
MPOBEACHHS JIMYHOTO NPHEMa U O KOMIIETEHIIUH JIOJDKHOCTHBIX JIMIL B PEIeHUH
NOCTABJICHHBIX TPAXKJaHAMK BOINPOCOB, YCTaHABJIMBAET OYEPEAHOCTh MpHEMa,
Y4UHTBIBas COCTOsIHME 3/10pPOBbs OOPAaTHBIIMXCS Tpa</iaH, yAaJeHHOCTb MecTa
NPOXKHUBAHHKS, 1aTy U BpeMsi oOpallleHusl.
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OraenbHble  KaTeropuu rpakiaaH B Clydasx, [pelyCMOTPEHHBIX
3aKOHOAaTeNbCTBOM Poccuiickoit Meepaliny, Moab3yOTCsS NPABOM HA JIMYHBIA
NpUHeM B NIepBOOYEPEHOM TOPSIKE.

43. CojepkaHue YCTHOro oOpallleHHs 3aHOCHUTCS B KapTO4Ky JIHYHOIO
npuema rpaxjaaHuHa. B ciydae eciii H3/0KeHHbIE B YCTHOM 00palleHHH (paKThl
M 0OCTOSATENbCTBA SBISIOTCS OYEBHUAHBIMH W He TpeOyloT I0MOJHHUTE/IbHOM
MPOBEPKH, OTBET Ha OOpallleHHe C COrNiacHsi rpaklaHuHa MOXeT ObIThb JaH
YCTHO B XOJie JIMYHOTO MpHeMa, O YeM JIe/laeTcs 3aluch B KapTOUKe JIHYHOro
npueMa rpakjaHuHa. B ocTanbHBIX CllydasX JaeTcs MUCbMEHHBIH OTBET IO
CYIIECTBY [IOCTaBJEHHBIX B 0OpalleHWH BOMPOCOB B YCTAHOBIICHHbIE
MenepanbHbIM 3aKk0HOM Ne 59-D3 cpoku.

44, TluceMeHHoe oOpallleHHe, TMPUHATOE B XOJE JIMYHOIO MpHeMa,
MOJUIEKUT pPErucTpallid W pacCMOTPEHHMIO B  MOps/IKe, YCTaHOBJIEHHOM
DenepanbhbM 3aKkoHOM No 59-D3 u nacrosieit MHCTpyKInen.

45. B Xxoje NMYHOrO Npuema rpaxkJaHUHY MOXKeT ObIThb OTKa3aHO B
nanbHeHIleM pacCMOTPeHHUH o0pallleHus, eclii eMy paHee Obll JiaH OTBET I10
CYIIIECTBY OCTABIEHHBIX B 0OpallleHHH BOPOCOB.

46. Ilepsblii  3amMecTUTE]b  MHHHCTPA, 3aMECTHTE/IH  MHHMCTpAa,
OCYILIECTBIISIIOIIME JIMYHBIA TpHeM TrpaKJaaH, MPUHUMAIOT peLleHHe 110
pPacCMOTPEHHUIO MOCTABICHHBIX B 00pallleHHH BOITPOCOB.

VIIL. O6:xasioBaHue peleHHit WK aeiicTBHH (0e31elicTBHA)
AOJIZKHOCTHBIX JTHI

47. I'paxk1aHUH BrpaBe 00KanoBaTh MPUHATOE MO OOPALIEHHIO pelleHHe
WM JelicTBue (Oe3aeiicTBHe) JOJKHOCTHOIO JIMIA B CBSI3H C pacCMOTpPEHHEM
oOpallleHusi B aJIMUHUCTPATUBHOM M (M) cyaeOHOM IOpsi/IKe B COOTBETCTBHH
¢ 3aKoHoaarenbcTBoM Poccuiickoit Meepanuu.

48. I'paxkaanuH BrpaBe oOpaTHThC K MUHHUCTPY ¢ %ao00i Ha NPUHATOE
no oOpalleHHIo peleHne UK Ha jelictBue (6e3aeiicTBre) A0KHOCTHOIO JIMua
B CBSI3M C paCCMOTpPeHHEM 00palleH s :

MepBOro  3amMeCcTUTEeNis  MHHHMCTpa,  3aMECTHUTENleH  MHHHCTPA,
OCYLLIECTBJISIIOLMM  HEMOCPEJACTBEHHYK)  KOOpPAMHALMKD W KOHTPOJb
nesTeabHOCTH MUHUCTEpCTBA B COOTBETCTBUH C MX MOJIHOMOYHAMH.

49. I'paknaHuH BrpaBe o0OpaTUThCsS C kano0oi B NMUCbMEHHOH (opme
wid B (GopMe 3eKTPOHHOrO IOKYMEHTa, JMYHO HWIIM HANpaBUThb Kajaody Mo
noure.
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[MTPUJIOJKEHHME Ne 1
K MHCTpYKLMHU O MopsiJiKe
opraHu3aluu paboTbl ¢ 0OpalleHHsIMH
rpaxxaad B MuHucTepcTBe (PMHAHCOB
PecniyOnuku Antail, yTBepKAeHHON
npukKa3zoM MHUHHUCTEPCTBA (PUHAHCOB
PecniyOnuku Anraii

oT «Zd » g/;pgé;pa,&»?/ Ne 44/-n

AHHOTalMS K MTUCBMEHHOMY O0palleHHIO

20

(nara nocrynneHma obpaueHus)

®.M.0. rpaxmaHuHa

MecTo pabGoTel

Anpec MecTa XUTENLCTBA

ConepxaHue obpaleHus

Kyna ofpaumaijica paHee

N Tembl no kjaccubmkartopy

IonoxeHo

Hanpaanet-lo Ha MCIQOJIHeHHUe

XapakTep 3agaHus
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[TPUJIOXKEHUE Ne 2
K MHCTpYKLIMHU O nopsiaKe

opraHu3aluu paboTel ¢ oOpallleHUsIMH
rpakaad B MUHHCTEpCTBE (PMHAHCOB

PecnyOnuku AnTaii, yTBepKaeHHOM

npukazom MuHHCTEpCTBa (PUHAHCOB

Pecnybnuku Anraii
ot «/d » 57)56:/9//‘,a£ NeS%/-n

PETTMCTPALIMOHHASI KAPTOYKA ITMCEM I'PAXJIAH

OT: 211212018 =M1 focrynfobuymi x| nax: 00/00/0000 @ecr: 00/00/0000
4 p

Cocras:
Orser Docraexa: Mouta

Nour. Ne:

5] Conp pocyment (0)
£ Awecars ()
A Hypuan nepegau

~ Caitne

h Q El.] Q E n!"‘ ni-!‘.
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[TPUJIOXKEHUE Ne 3
K MHCTpYKLMH O nopsiJiKe

opranu3aluu padoTbl ¢ 0OpalleHHAMH
rpaxaad B MuHucTepcTBe (PMHAHCOB

Pecniybnuku Anraii, yTBepKaeHHOH

npuka3oM MHHHCTepCTBa (PUHAHCOB

PecniyOnuku Aunraii
oT « 24 » Y.WL’[f/mhij’ Ne 4 %-n

KYPHAJI

3aNHCH IPa’K1aH HA JHYHbIH NpHEM
K Munucrpy ¢punancos Pecnybankn Anrai

n/n

Hara
obpamenus

damuang,
Hms, OTuecrBo

Anpec mecta | Coaepkanune [IpunsiTeie
KHTEJILCTBA BOMpoOCa Mepbl
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[TPUJIOXKEHHME Ne 4
K MHCTpYKUMH O nmopsizike

opraHu3alMu padoTbl ¢ oOpalleHUsIMH
rpaxcaad B MUHUCTepCcTBE (JMHAHCOB

PecnyOnuku Anraii, yTBepK/1eHHOI

npukazoM MuHucTepcTBa (PMHAHCOB

PecnyOnuku Anraii
OT «2f » e bpg bk Ne S4-n

KAPTOYKA JIMYHOI'O IIPUEMA Ne

3ASIBUTEJIb, MPUILEJAIIUN HA JIMYHBINA IPUEM:

dDamuiun:

HUmsn:

OTuecTBO (NPH HAJIHYHH):

IlouToBbIii aapec AJisi oTBeTa:

Kpatkoe coaep:kanue yCTHOro odpaiieHus:

YnoJiHOMOYeHHOe JHIO, OCYHIECTBJIAOIICE JHYHbIH NMpHEM:

®.1.0.

PEINEHUE ITPUHATOE 11O YCTHOMY OBPAUIEHUIO:

coJiepKaHHe YCTHOrO OTBETA M0 CYLIECTBY IMOCTABIEHHBIX B YCTHOM
00pallleHHH BOMPOCOB, JAHHOI'O C COTJIacus 3asBUTENS, €CJTH M3JI0KEHHbIE
(haxThl U 00CTOATEILCTBRA SABIAIOTCS OUYEBH/IHBIMH U HE TPEOYIOT
JIOTIOJIHUTEJIbHON MTPOBEPKH:




